
GUIDE LINES TO UP LOAD THE REPORTED /NOT REPORTED DATA BY THE COLLEGES 
 

The principals are requested to take personal interest to upload the reported / not 

reported student’s data as it plays vital role in deciding the vacancies for the Next Phase of 

admissions. If there are any errors occurred the Principals will be held responsible. Hence, the 

principals are requested to co operate with the convener in sending the correct data. 

 
Login Id and Password will be sent to the Principal’s mobile which was already given to 

the convener. Using the Login Id and Password the following procedure has to be adopted to 

upload the data successfully. 

 
1.   Connect to Internet Using the Browser either Internet Explorer or Google Chrome and type 

https://tsparamed.tsche.in/reporting   in the address Bar.  The following screen will be displayed. 

Now click on college Login button. First time you have to change the password compulsorily 

using the following screens. 

 
 

2.   Type the Login id and password provided to you and click on the GET OTP to receive OTP, after entering 
OTP Click on Validate button. 

 

https://tsparamed.tsche.in/reporting


 
 

3. Then the following screen will be displayed where you have to type the password twice then click on 

CHANGE PASSWORD BUTTON. Password should be selected from Alphabets a to z (lower case) or A to 

Z (Upper case) or numbers from 1 to 9 only allowed. Special characters are not allowed. Password will 

be updated. From now onwards use new password and do not reveal to others. 

 
 

 

4.   After updating the password successfully, once again it will show the Login Id, password screen, here 

type the Login Id and new password which we have generated click on the GET OTP to receive OTP, after 

entering OTP Click Validate button.  The following screen will be displayed.



 
 
 

5.   At the top College details and then Course wise Admitted list will be displayed. If we observe the data 

closely, there are some fields in the table. The most important filed is the Reported field. Initially all 

the Check Boxes are displayed with tick mark indicates that all the students are reported.   The 

Principal has to check or uncheck the boxes provided to each student. Check means student is 

reported.  Uncheck means student not reported.  Hence the principals are requested to take utmost 

care while dealing the data. 

6.   Another Important filed is the Crs (course) field where in a combo box is provided. The combo contains 

all the courses which are offered in that college. By default all the courses data will be displayed. We 

can filter the data by selecting a particular course from the combo. Then the data pertaining to that 

course will only be displayed. 

7.   We can also use Rank field to filter the data. 
 

8.   After making all the changes click on the Save Button to save the changes in the server. After clicking the 

SAVE Button another screen will be displayed then click on Get OTP to receive Saving OTP, enter the 

OTP and click in confirm button to send the data to the server.  After clicking on the confirm button 

only, the data will be sent to the server. 



 
 

9.   The data will be saved in the server and the saved data will again be shown on the screen as 
follows. Not reported data will be displayed at the beginning of the list. Use the scroll bar to view 
the entire list. 
 

 

 
 

10. Take a print by clicking on the Print saved options button and keep it for further reference. 
 

This data can be saved any number of times. 



 

11. After the due date or after you satisfy that all the students are reported and there will not be 

any more changes to the data, then click on the FREEZE button. If you click the FREEZE button 

then you cannot change the data any more. After FREEZING, take a print and keep for further 

reference. 

12.  After freezing also you cannot take the Print so you have to take print before freeze. 
 

 
 
 

//                                                  THE END                                                     // 

 


